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What are Compass and Tracker?

COMPASS

CAREERS BENCHMARK TOOL

A digital tool to evaluate current careers
provision against the eight Gatsby Benchmarks

TRACKER

CAREERS PLANNING TOOL

An interactive planning tool that enables a school
or college to plan to improve their provision

3ack to contents




What are the benefits of Compass?

For your school or college?

Evaluate careers and enterprise activity in
around 30 minutes

Compare their school/college to the 8 Gatsby
Benchmarks for good career guidance

Identify strengths and areas for improvement

Get relevant online resources to help them
improve on their score in relation to each
benchmark, including dedicated resources
to support careers provision for students
with SEND



What are the benefits of Tracker?

For your school or college?
e Build and manage their annual plan for careers
& enterprise activity, targeted to gaps

e Easily record events, classes and all careers
activities in one place

e Access, download and share their plan in Word
or Excel format with colleagues, Leadership
Teams, OfSTED, governors, Enterprise
Coordinators and Enterprise Advisers

e Evaluate the success of completed activities

Vv

Back to contents
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Getting started with Compass

Beginning with Compass evaluation against Gatsby benchmarks

1
2

CAREERS =
ENTERPRISE

Click on “GET STARTED” on the

Compass logo which will take

you to the Compass dashboard Welcome to your evaluation and planning tools
The British School

Start by completing Compass for your school ar college, and evaluate your careers education activity against the eight benchmarks of best practice -

known as the Gatsby Benchmarks. Tracker, our careers planning tool, allows you to build and manage your careers plan for the year, Wou will need to be

part of our Metwork (o access our Tracker tool, Compass and Tracker have been improved for the 2018/17 academy year, with the ability to share
Compass nd allowing multiple users 1o contribute 1o a single plan in Tracker,

Once on the Compass

dashboard, click “GET

STARTED” which will ()]
begin the questionnaire COMPASS

CAREERS BENCHMARK TOOL

Complete a Compass evaluation to unkock
Tracker



Getting started with Compass

Beginning with Compass evaluation against Gatsby benchmarks

3

4

It will ask you to confirm your
URN (your institutions unique
reference number)

Please note: it is important
you use the same URN used to
create the account otherwise
Tracker will not unlock

Selecting if you are you a
College, School or Sixth form
comes next

Please note: if you have a sixth
form, select the school option

COMPASS e

CAREERS BENCHMARK TOOL 1f you need support with your evaluation
plrase
email our support team wio will be able
i te helo you.
Start a new evaluation ;
Brintable Compass for schoots questions
Completing an evaluation once a year will help to track your institution’s progress, but IPF]
use Compass more often if you find it helpful. Printatie
You can save your progress tocomplete later and all of your results will be available in IPCE]
Your account. Gusid: FAQ
s ™
| EXITTO TOOLS ] w
J

2018/19 Evaluations

My evaluations

Mo matching reconds

Evaluations shared with me

Ha matching records

Complete evaluations from previous years.

Mo matehing records

Email preferences

Your emall address is subscribed toc

0 ) O, ) C ]
R T— ree . vk i et e e — te
[ e n oo opmeon st st
Your institution Aboit Conpass
15 this the institution you're evaluating now? ‘Compass helps you to plan your caneers
and enterprise work by benchmarking

your currant sctivity,
ABC International Schaal

Contact us by emall
Postcode:

Uk 162415 Mare about Comoass
The Careecs b Enterorise Comaany
Yex
Mo The Gabskre Geod Career Guidance
Beport
Printable Comoass questions [PDE]
v QD

Saeeeaod comelsie lnes



Getting started with Compass

Beginning with Compass evaluation against Gatsby benchmarks

The question after the next
will ask you how many students

you have

Please note: image is schools
and sixth form option

Benchmarks.

Related Articles:

e What are Compass & Tracker

Please answer the questionnaire
as clear and accurate as possible
in order to have an accurate
result against the Gatsby

e Getting started with Compass

e Sharing Compass result

e View shared Compass result

COMPASS

CAREERS BENCHMARK TCOL

Your School

Which year grougs attend your school?

Me.al
students

Years

Bolaw year & o

Year 12 o

Year 13 o

Nenn of the sbowe

uuuuu

About Compass

Compasz helps you to plan your carcers.
and enterprise work by benchmarking
Your current activity.
Contact us by erail

More shout Companss

The Careers & Enierorise Company.
The Gatstyv Goad Caccer Guidance
Revart
Fxintable Compass uestions [POE]



Sharing Compass result

There are two ways to share your Compass results with anyone with or without an account:

1. Share via account: Person you share with will need to have a Compass and Tracker account.

2. Share via link: Person you share with does not need to have an account, a link will be generated
with your results and breakdown in which you can copy the link to them. The link is ideal for sharing
information with the Headteacher, SLT members, Chair of Governors or your Enterprise Advisers
(if in the network).

. o newp you
Start a new evaluation
‘Completing an evaluation once a year will help to track your institution's progress, but [PDE}
GO to your Compass Dashboard wse Compass mare often if you find it helpful, -
ou can save your progress to complete later and all of your results will be available in [ECE]
your account,

2018/19 Evaluations

2 ‘ Click the action button, select i | | o | e e | SSe =

My evaluations

“S h a re Vi a a CCO u nt, 13012 2801172018 201819 141415 ABC Interrational Schosol Crmplpted

Evaluations shared with me LI
-
o matching records a
Complete evaluations from previous years W aluation

Mo matching records

Email preferences

Joe Bloggs - yayusayabe@rsvhr.com

Your email address is subscribed to:



Sharing Compass result

There are two ways to share your Compass results with anyone with or without an account:

1. Share via account: Person you share with will need to have a Compass and Tracker account.

2. Share via link: Person you share with does not need to have an account, a link will be generated
with your results and breakdown in which you can copy the link to them. The link would be ideal
for sharing information with the Head-teacher, SLT members, Chair of Governors or your Enterprise
Advisers (if in the network).

Enter the account email of
the person you wish to share i e e BB VRS

the survey with, click “CHECK
ACCOUNT” to verify they have
a compass and Tracker account,
if they do the message above

should say valid account and
then press “SHARE”

green dialogue box appear in the
top right corner

4 ‘ You should then see a successful

#lh Share evaluation - 12289 completed on 13/11/2018 for ABC International Schoal




Sharing Compass result

There are two ways to share your Compass results with anyone with or without an account:

1. Share via account: Person you share with will need to have a Compass and Tracker account.

2. Share via link: Person you share with does not need to have an account, a link will be generated
with your results and breakdown in which you can copy the link to them. The link would be ideal
for sharing information with the Head-teacher, SLT members, Chair of Governors or your Enterprise
Advisers (if in the network).

*~"\ You can also revoke your share
@ permission by clicking on the
action button and selecting

«“ »
re m Ove ﬁ Share evaluation - 13012 completed on 28/11/2018 for ABC International School

Compass 13012 wars successhully

Related Articles:
e What are Compass & Tracker
e Getting started with Tracker

e Copy current plan to next year

e Opening a shared Tracker plan

e Sharing Tracker plan




View shared Compass result

Viewing and printing shared Compass results

Once the Compass result has
been shared to your account,
go to your Compass dashboard

“Evaluations shared with me”
and click the action button

2 ‘ Scroll down to the sub heading

Related Articles:
e What are Compass & Tracker

e Getting started with Compass

e Opening a shared Tracker plan

e Sharing Tracker plan

e Sharing Compass results

COMPASS ——

CAREERS BENCHMARK TOOL If you need support with your evaluation
please reference the doouments below or
email our support team who will be able

- to help you.

Start a new evaluation
Printable Compass for schools questions

CDlﬂplElins an evaluation once a year will nEIp totrack your institution's p{Ds{ESS, but [EEE]
use Compass more often if you find it helpful, Printatia Comnase for o i
You can save your FIDSIESS to cemplete later and all DT\'MH’ESLIIIS ‘will be available in [mE]
Your account. g " |EEQ
r's Y
| EXTTOTOOLS ) Contact ws by email

2018/19 Evaluations

My evaluations

13012 TR11/2018 201819 VL aysbe@rodh com 141415 ABC International Schosd Completed ao

Evaluations shared with me

gt com s shared the Compas evauation o ABC Intornational School

12289 131072018 2018/19 reprae golis@hotenad com 141415 ABC nternational Scheal Commpleted

Complete evaluations from previous years



Getting started with Tracker

After Compass has been completed, Tracker allows you to plan activities based on the results of your survey.

Once you've completed a
Compass survey on your

account, Tracker will unlock
automatically

Click “GET STARTED” on the
Tracker image which will take
you to the dashboard

CAREERS &

ENTERPRISE

Welcome to your evaluation and planning tools
The British School

Start by completing Compass for your school or college, and evaluate your careers education activity against the eight benchmarks of best practice -
known as the Gatsby Benchmarks. Tracker, our careers planning toel, allows you to build and manage your careers plan for the year, You will need to be
part of our Network to access our Tracker tool. Compass and Tracker have been improved for the 2018/19 academy year, with the ability to share
completed Compass evaluations and allowing multiple users to contribute to a single plan in Tracker.

COMPASS TRASKER

CAREERS BENCHMARK TOOL CAREERS PLANNING TOOL




Getting started with Tracker

After Compass has been completed, Tracker allows you to plan activities based on the results of your survey.

planning activities I&ﬁmtﬁfﬁ

‘ Click “ADD ACTIVITY” to begin

Welcome to Tracker
ABC International School

Tracker will help you to build and manage your careers plan for the year. Each benchmark shows your latest Compass score and the activities you have
planned so far, Select a benchmark to start building your plan.

1 you need support with Tracker please reference gur guidance and FAC document or contact us by email.

My plans

Current plan

Start your plan in Tracker to help manage your careers plan for 2018/2019

Next year's plan

Start your plan for the next academic year 2015/2020

Looking for activities to plan for your students?

Wie have a directary of providers who might help with that



Getting started with Tracker

After Compass has been completed, Tracker allows you to plan activities based on the results of your survey.

As you see, the benchmark
boxes indicate the percentages

from your Compass
questionnaire results. You

can then plan activities on
whichever benchmark box you
click on

Once you've entered your
Tracker plan details it should
formulate a plan (please see
example image)

Related Articles:
e What are Compass & Tracker
e Getting started with Tracker

e Copy current plan to next year

e Opening a shared Tracker plan

e Sharing Tracker plan

Welcome to Tracker
The British School

Tracker will el you to build and manage wour careers plan for the year. Each benchmark shows your latest Compass score and Uhe activities you have

planned so far. Select 3 benchmark to start building youwr plan.

Select a benchmark to add an activity

s ™ s

Benchmark 1 Benchmark 2 Benchmark 3 Benchmark 4
Liable careers programme Carger information Learner needs Cuericelum
Mo activities planned Pio sctivities planned No actiwities plansed Mo activities plasned

Year groups. Students

Year 1618 [250)
18- 24 [with EHCP) (250)

29M1172018 2911172018

@\ﬁw Activity notes
YR 9 oar0e 05122018
Year groups Students

Year 16-18 (250)
1924 [with EHCP) (250)

(B view activity notes

Employer
Joe Bloggs

menioring
Providers Frequency
Careers activily provider (1) Oneaff event.
Elba

@ Add svaluation notes @edin (IRemors
Bonnie Local authority
Smith collaboration
Providers Frequency
Traineeship provider (1) Cne off event
Woarkshops

(@ Add svaluation notes @edin (Remors

s B ' = -~ \ ~ ™
Benchmark 5 Benchmark & Benchmark 7 Benchmark 8
Emplayer encounders Warkphice cxperiences Edvcational encounlers Fersonal puidance
o 2 thvities plaaned Bl setivitios planned b actiaitiond planewcd e aetivities plasned




Copy current plan to next year

You can now copy your current Tracker plan to your next years plan.

1
2

3

Go to your Tracker dashboard
and click the action button

Click on the action button and
select “copy activities to next
years plan”

A dialogue box will appear
asking you to confirm, click
“COPY ACTIVITIES”

Please note: this may take a
few moments if you have a lot
of activities

e
CAREERS PLANNING TOOL

Welcome to Tracker

ABC International School

arage yiur careers plan for the year. Each Benehmark s your Litest Comgani sane and the sctivitics you hive
"o 4230t building your plan.

Trackee vaill help you 19!
planned 5o far. Select 3

Ruisiance vl B0 document or gonkaet u by emal

Wyeu poor with Tracker i

My plans

Current plan

S === =g = = =
ARC interrational Schecl 141415 IR IRALROIR e |

Mt vear's plan

Start your pan for the next academic year 20192020

Looking for activities to plan for your students?

Wie have a directory of providers who might helpwith that

£ CAREERS &
ENTERPRISE

COMPANY



Copy current plan to next year

You can now copy your current Tracker plan to your next years plan.

You will then gc?t agreen TRACKE
successful box in the top right
corner indicating the migration Welcome to Tracker

ABC International School

has been successful

My plans

Current plan
Fred

; r
ABE Intarmacional School ta15 208019 il TOLIP an a

Pext year's plan

Start your planfor Hhe next academec year 20192020

Looking for activities to plan for your students?

1 0 proviers who s gL el with that

e v a direrios

Related Articles:
e What are Compass & Tracker
e Getting started with Tracker

e Copy current plan to next year

e Sharing Tracker plan

e Opening a shared Tracker plan




Sharing Tracker plan

You can now share your Tracker plan with another user who has a Tracker & Compass account. If you are in our network,
please share your plan with your Enterprise Coordinator.

Go to your Tracker dashboard | "
1 and click the “Action” button TRASKER

Welcome to Tracker

ABC International School

Tracker willwclp
planned safar. Sel

1o need suppont il

Select “share via account”
which will open a dialogue pelnt
box (please see example ==
On neXt page) Mext year's plan
<=

Start your pan for the next academic year 20192020

Looking for activities to plan for your students?

Wie have a directory of providers who might helpwith that

£ CAREERS &
ENTERPRISE

COMPANY



Sharing Tracker plan

You can now share your Tracker plan with another user who has a Tracker & Compass account. If you are in our network,
please share your plan with your Enterprise Coordinator.

Enter email for the account of
the person you wish to share
with and select “check account”

Please note: People you share
via account with must have a
Compass and Tracker account

48 Share plan - ABC Intermational School, created 28/11/2018

You also have the option to give
them different permissions:

eread only

eread/edit

Once you've successfully shared
with them, you should see a

green box in the top right corner
indicating it has been successful




Sharing Tracker plan

You can now share your Tracker plan with another user who has a Tracker & Compass account. If you are in our network,
please share your plan with your Enterprise Coordinator.

»
)

e
CAREERS PLANMING TOOL

Welcome to Tracker
ABC International School

On your Tracker dashboard you
will see an icon that indicates
you have shared your plans

My plans

Current plan

ABC Internatienal Sehosl 141415 2098119 Joc Blogss 812018

Mext year's plan

ARC Intnrnational Schosl 141415 AR Joe Riages WAL

Plans shared with me

ABC International School 141415 200819 28117018
FI rstone

Related ArtiCIeS: Looking for activities to plan for your students?

Wl b divec iy o pemvdiors weha might Bl with that

e What are Compass & Tracker TR

e Getting started with Tracker

e Copy current plan to next year

e Sharing Tracker plan

e Opening a shared Tracker plan




Opening a shared Tracker plan

How to view/edit a Tracker plan that has been shared with you.

1
2

Go to your Tracker dashboard

The “Plans shared with me” sub
heading will have all the plans
shared to you via account below

RASKER

CAREERS PLANMING TOOL

Welcome to Tracker
ABC International Schoal
Tracker will el you to bulld and manage can tfi:‘: for the year, Each benchmark shows your latest Compass score and the acthities youbave
planned 5o far. Select 3 benchmark b M Ing v
IHyou need suppart with Tracker please reference gur guidance and EAC) document o Comact o by email
My plans
nt
ARC Insernational Schasl 2019 Jos Rlogge 212018
Mext y
ABC International Schoal 131415 200920 Joe Bloggs 2871172018

Plans shared with me

Fewd

ADC Iesernational Schosl 141415 w0819 20102018
Fintstone

Looking for activities to plan for your students?

W hirer dlirctory of prinviders who ssight helowith that



Opening a shared Tracker plan

How to view/edit a Tracker plan that has been shared with you.

Welcome to Tracker
ABC International School - 2018/1%
Teder "

Click the action button to view, e s e e R
edit, download plan or copy plan
to current year (depending on

3

Select a benchmark to add an activity

the permissions given to you ol [ [ — -
by sharer) | —-ol -0l - -cl -0

e “View” will allow you to see the

sharers plan, you will not be able = e el =]

e seERity @ WHVE  Fred ke Resonmoes 2 @
to edit o | it | | [P
e “Edit” will allow you to view and et T tpnt
make changes to the plan details, P Ot @is Dt

delete and complete tasks o



Opening a shared Tracker plan

How to view/edit a Tracker plan that has been shared with you.

~"\ “Copy plan to current year” will
@ allow you to migrate the shared
plan to your personal plan on
your account

o Copy activities to current plan

A actiwities in this pan will be copied o your curent plan, The activities will be changed 3o DRAFT status

acti
‘el the: activiny dabes will e champed 1o the hest of
e et resuired n the rurment plan

Related Articles:
e What are Compass & Tracker
e Getting started with Tracker

e Copy current plan to next year

e Opening a shared Tracker plan

e Sharing Compass results




Download/Print Tracker plan

Viewing and printing shared Compass results.

1
2

Click on the Tracker action button
and select “view/edit plan”

This should open your Tracker
plan, scroll to the bottom and

click on “DOWNLOAD PLAN"
which will open in a Microsoft
excel spreadsheet

Welcome to Tracker
ABC International School - 2018/19

Tracher will e yoms 5 bk anl ssaruage vou ¢arees plan for he yer, Each Benebmik shews. v Latiit Cempans e and the s tivities i bar
a1 far, Sebest 3 Benchumark 65 start budding yoer plan

Select a benchmark to add an activity

= = e o
| (e o
Benchmark § Benchmar Benthmark 7 Borehemark 6

[r— R M Fres Oling Rpcrces 2
Cantleuing
o Brofrusionl
= ©  zmaow IALAOUE et 2
s Development
]
Ve groupm. r— Frovider Freuens
Vear 1618 11000 e il
1924 bt EHCP (1008
{3 ikl cxabusnion setes @Dkt (Do




Download/Print Tracker plan

Viewing and printing shared Compass results.

This is what the spreadsheet
should look like

Pugél seeds Lecal suthor M 04/12/2018 05/12/2018 Ne

Related Articles:
e What are Compass & Tracker

e Getting started with Tracker

e Copy current plan to next year

e Opening a shared Tracker plan

e Sharing Compass results




Colleges




Compass for Colleges

Many colleges are now part of a merged group and will be operating separately or will come under one URN.
There are also colleges who may have multiple sites and faculties who wish to complete an evaluation for each
site/faculty. Once a user has identified the URN, the college tool now has the functionality to enable users to
complete an evaluation for whole colleges, site, faculty or department.

Each one of those evaluations will be a separate evaluation in the list.

1 ‘ Option to select “evaluate as a

whole College, site, faculty or C‘QMPASS
department”
.—r—
Your College About Compass
Please select which part of the college you are evaluating: (xﬂwﬂiﬁéllﬂd- \I‘nu::f;‘\mmftﬁi
Whale college W‘:::‘::‘:’::W =
Asite Contact us by amail
> S
rtment X i
Bach TSt Srd o S
Sarew andd complete Liter 2 " .
IBDE]
£CAREERS S
ENTERPRISE ..}

COMPANY



Compass for Colleges

Many colleges are now part of a merged group and will be operating separately or will come under one URN.
There are also colleges who may have multiple sites and faculties who wish to complete an evaluation for each
site/faculty. Once a user has identified the URN, the college tool now has the functionality to enable users to
complete an evaluation for whole colleges, site, faculty or department.

Each one of those evaluations will be a separate evaluation in the list.

College the next question will COMPASS

2 ‘ If you don’t select Whole

let you specify

o0

]

Your College About Compass

[Please state the name of the site/faculty/department: ‘Compass helps you to plan your careers

and enterprise work by benchmarking
your cusent activity.

Lot i by il

e Bore stout Comeass
IheCareers & Enererise Company.
Savvand comelete later K
The Gatstr Good Career Guidance.
Benoct
Bricials Coningas or ol euialivns
IECE]

*CAREERS &

ENTERPRISE ._A
COMPANY



Compass for Colleges

Many colleges are now part of a merged group and will be operating separately or will come under one URN.
There are also colleges who may have multiple sites and faculties who wish to complete an evaluation for each
site/faculty. Once a user has identified the URN, the college tool now has the functionality to enable users to
complete an evaluation for whole colleges, site, faculty or department.

Each one of those evaluations will be a separate evaluation in the list.

3

Followed by the number of

Stu d ents a nd SO On CAREERS BENCHMARK TOOL
o )

Voo S5 erwchiainect i v ot [— [~

Your College About Compass

How many learners do yoa have on roll in each of the following age groups? Compass helps you o plan your careers
and enterprise work by benchmarking

- e

Veare :::*ms your current activity.
Contact us b email

Pre-1d L]
Merg about Compazs

1618 [ Thi Carees & Enteracise Comparn:
T Gatstov Good Career Guidance

1924 (With EHCP) ] Ropart
Fe:auﬂmmmmu:mm

. v (D
Related Articles:

Save and comolete later

e What are Compass & Tracker

] ) {CAREERS&
e Getting started with Compass ENTERPRISE ..k GATSEY

COMPANY

e Sharing Compass result

e View shared Compass result




Viewing Compass results

Once you've completed the Compass questionnaire it will produce your results

which is marked against the Gatsby benchmarks.

Once you've completed the last
guestion you will be prompted
to view results

Please note: the results
below are based on College
benchmarks, text breakdown
will be different for schools

Related Articles:
e What are Compass & Tracker

e Getting started with Compass

e Sharing Compass result

e View shared Compass result

Benchmark 5

Encounters with employers & employees

Your college has met 100% of the 3 assessment areas in
benchmark 5

Benchmark &

Experiences of workplaces

‘Your college has met 3.3% of the 3 assessment areas in

benchmark &

15 impartant for learmers (o experience the workplace to understand the

conbext in which they could one day be working.

Adlfthe overwhelming majority of bearners: Achieved?
Have had a meaningful experience of a workplace by the end of year 11 x
btained 2 ingfh perience of a warkplace during y 12and 13 x

Approximately what proportion of kearners have had an experience of a
workplace (additional to any part-time jobs they have) by the time they finish +
their study programme

A puide to delivering on Benchmark &

Download a guide to understanding this benchmark and developing your careers activities.
DRownload guide to Benchmark & |PRF]

Download SEND puide to Benchmark & [PDE]

Eindd an activity provider

Hide details A

Benchmark 7
Encounters with further and higher education @
e [ o T
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